LUMO COMMUNITY WILDLIFE CONSERVANCY

P. 0. BOX 186-80311, NG’AMBWA. TEL. 0101306562 Email:info@lumoconservancy.com

TERMS OF REFERENCE
RECRUITMENT OF AN ACCOUNTANT

Application Deadline: 4™ September 2026

1. ABOUT LUMO COMMUNITY WILDLIFE CONSERVANCY

LUMO Community Wildlife Conservancy is a community-owned and managed wildlife conservancy in Taita
Taveta County, established to promote wildlife conservation, sustainable livelihoods and harmonious
coexistence between people and wildlife.

We are seeking to recruit a competent, ethical, and results-oriented Accountant to join our team. The
Accountant will be responsible for the day-to-day financial management of the conservancy, ensuring accurate
financial reporting, compliance with statutory and donor requirements, effective budgeting, sound financial
controls, and prudent management of the conservancy's financial resources.

2. POSITION SUMMARY

Position Title Accountant

Reports To Conservancy Manager, LUMO Community Wildlife Conservancy
Duty Station Conservancy Head Offices in Mwaktau, Kenya

Contract Type Fixed-Term Renewable Contract

3. KEY DUTIES AND RESPONSIBILITIES

* Prepare and maintain accurate financial records and reports.

* Manage accounts payable and receivable.

¢ Perform bank reconciliations and monitor cash flow.

¢ Prepare monthly, quarterly, and annual financial statements.

* Process payroll and statutory deductions.

¢ Ensure compliance with tax regulations and statutory requirements.
* Assist in budgeting, forecasting, and financial planning.

¢ Maintain fixed asset registers and inventory records.

 Support internal and external audits.

¢ Utilize QuickBooks to record, monitor, and report financial transactions.
* Ensure proper filing and safekeeping of financial documents.

¢ Perform any other accounting duties as assigned by management.
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4. QUALIFICATIONS AND EXPERIENCE

e Bachelot's Degree in Accounting, Finance, Commerce, or a related field.
e Certified Public Accountant (CPA-K) qualification is mandatory.

e Minimum of 3 years' relevant accounting experience, preferably in the NGO, consetrvation, or
hospitality sector.

e Must be proficient in QuickBooks Accounting Software.

e Strong knowledge of Kenyan tax laws and statutory compliance.

e Proficiency in Microsoft Excel and other Microsoft Office applications.
e Excellent analytical, organizational, and problem-solving skills.

e High level of integrity, professionalism, and confidentiality.

e Strong communication and interpersonal skills.

5. KEY SKILLS AND COMPETENCIES

* Experience working in a conservation, NGO, or donor-funded environment.
* Ability to work independently and meet strict deadlines.
 Strong attention to detail and accuracy.

* A team player with excellent planning and organizational skills.

6. HOW TO APPLY

Interested and qualified candidates should submit the following:

* A cover letter clearly stating how they meet the requirements of the position.
¢ A detailed and current Curriculum Vitae, including three (3) professional referees.
* Copies of relevant academic and professional certificates.
¢ A valid Certificate of Good Conduct, or evidence of application for one.
Applications should be submitted to careers@lumoconservancy.com, or delivered by hand/post to

Mwaktau, Kenya or P.O Box 186 — 80311, quoting the title Application for Accountant Position in the
subject line, on or before 4" September 2026.

Only shortlisted candidates will be contacted. LUMO Community Wildlife Conservancy is an equal
opportunity employer and encourages applications from qualified women, youth, and persons living with
disabilities.

Canvassing of any kind will lead to automatic disqualification.
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